
Looking for your IRS 1099 form? 
 
The IRS rules explain that a 1099-NEC be sent to nonemployees for services performed 
when the amount paid is $600 or more in a calendar year.  Please consult About Form 
1099-NEC, Nonemployee Compensation | Internal Revenue Service if you need more 
information. 
 
If the organization(s) you work for have chosen to use RefTowns 1099 services, 
you should receive an email from RefTown announcing its availability sometime in the month 
of January.  You can access your 1099 directly from your RefTown account once you have 
logged into RefTown. 
 
IMPORTANT: Keep in mind that you may have more than one Form 1099 if you worked for 
more than one organization in RefTown.  You will see the list of organizations when you click 
on your name in the upper right hand corner of your home page. 
 
To retrieve your 1099 from RefTown, follow these steps for EACH organization you worked 
for: 

1.​ Go to Pay -> My Invoices and 1099s 
2.​ in the lower part of the page, click on "View" or "Download" for the appropriate Tax 

Year 
3.​ Open the file using your Social Security Number or Tax ID Number as the password 
4.​ Click the link "Confirm Receipt". 

○​ The IRS required your organization to use this information to confirm 
receipt in order to electronically distribute 1099s. 

Please contact the organization(s) you worked for if you have further questions. 

Thank you! 

 

https://www.irs.gov/forms-pubs/about-form-1099-nec
https://www.irs.gov/forms-pubs/about-form-1099-nec


 


